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Time: TASK
Start - Stop
9:15 AM — Completing onboarding documents and online courses to prepare me for my job as an intern.
11:30 AM

SUMMARY OF MAIN EVENTS, NEW TASKS ASSIGNED OR COMPLETED

Today’s Hour Total

2.25
hrs.




Today was a short day to brief me on my upcoming tasks and responsibilities, and

to complete some required documentation.

Total Internship Hours

2.25
hrs.
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